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Jack and Jill Philosophy 
 
 

At Jack and Jill we nurture children in the joy of learning through play 
based learning, music, literacy and art. 

 
 We support children to think independently, problem solve and respect 

others, their culture and background. 
 

We understand families to be the child’s first educator and support 
families in a caring, encouraging, and informative manner. 

 
A team approach is fostered where staff are respected as individuals and 

as valued early childhood educators. 
 

We value, respect and honour diversity and celebrate cultural differences 
in our families and community.  

 
We encourage the celebrations of life such as Birthdays, Christmas, 

Easter and cultural festivals that engage our families and communities. 
 

We give thanks at mealtimes with the singing of grace. 
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Mission Statement 

 We believe, 
Children are capable and resourceful learners who are active 
contributors to their own learning. 
Children need to be valued as individuals, within the context of their family 
and their community. 
Children develop confidence and positive self-esteem through a 
supportive and secure environment. 
Therefore we, 
Implement a child centered program based upon the principles outlined 
in the NSW curriculum frame work and the National 
Early Years Learning framework – EYLF – “Belonging, Being and 
Becoming” Strive to empower children, by using their thoughts and 
ideas to develop the program. 
Promote each child’s confidence and positive self-image through a 
range of provisions, experiences and opportunities that build upon 
their understandings, skills, values and sensitivities and promote 
success. 
Implement an inclusive approach to positively support children’s growth 
of identity, self-esteem and critical thinking. 
Encourage each child to reach their full potential in accordance with their 
individual ability. 

  We believe, 
Trust, respect and collaboration form the basis for strong 
partnerships between families and educators. 
Families, children and educators form a caring 
community. Family involvement is integral to a 
high-quality program. 
Therefore we, 
Are committed to open and constructive communication with families 
which include discussions, child portfolios, daily diaries, visual displays 
and newsletters. 
Strive to have empathy and be responsive to family needs and provide 
support when required. 
Encourage families to engage in meaningful participation with the 
program. Celebrate cultural festivals with our family and 
community. 
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A little history of Jack & Jill Kindergarten 
 

In 1954 Betty Triglone recognised that there was a Community need for a 
Kindergarten. A humble start occurred at the rear of the Methodist Church in Mona 
Vale. A small daily fee was charged and Betty would pick up children before 9am and 
return them after 3pm. Her mode of transport was an old Ford Prefect. 

The Kindergarten grew and Betty developed the current site and her ideas of a 
garden setting, open green spaces and pre-school education have been expanded to 
this day. 

The Jack and Jill family and the established educational team are dedicated in 
providing quality early childhood education and nurture. 

In addition, the Directors have some close associations with the local community as 
Mrs. Elizabeth Triglone formerly Elizabeth Ireland, the founder of Jack and Jill 
Kindergarten Mona Vale was born in Kahibah Road, Mosman which is just a short 
distance from Alexander Avenue.  She was also a long-term resident of Mosman and 
spent all her schooling years at Queenwood. 

Jack and Jill has demonstrated an ability to work closely with government agencies. 
The redevelopment of the site in Alexander Avenue, which has been undertaken in 
conjunction with Mosman Council, has involved finding successful solutions to some 
complex and protracted issues.  

The Jack and Jill family and the established educational team are dedicated in 
providing quality early childhood education and nurture. 

 

We warmly welcome families to Jack and Jill Kindergarten, we hope this is start of a 
happy early learning journey between, Jack and Jill, your child and family. 
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Curriculum 
 
Our learning journey recognises and is inclusive to every child, their families and 
supports individual needs. We provide opportunities for children to learn through 
play, intentional teaching and spontaneous teachable moments, that support the 
child as an individual and in the context of small group experiences. The service’s 
educational program is reflective of current research and practice.  

Our curriculum is designed in conjunction with the early years learning framework, 
theorists, family perspective and culture is embedded to support the design and 
implementation of the educational program. 

The Early Years Learning Framework (EYLF) 

The Early Years Learning Framework is Australia’s national early childhood 
curriculum framework and a significant step in delivering the Australian 
Government’s commitment to providing high-quality early childhood education and 
care throughout Australia. 

‘Early Years Learning Framework 2009- Belonging, Being and Becoming’ 

“Children learn about themselves and construct their own identity within the context 
of their families and communities. This includes their relationships with people, 
places and things and the actions and responses of others. Identity is not fixed. It is 
shaped by experiences. When children have positive experiences, they develop an 
understanding of themselves as significant and respected and feel a sense of 
belonging. Relationships are the foundations for the construction of identity, ‘who I 
am’, ‘how I belong’, and ‘what is my influence?’ (The Early Years Learning 
Framework Pg23) 

The National Quality Framework recognises the importance of play-based learning 
as the foundation for children’s learning. Through play-based learning children 
organise and make sense of their world as they engage actively with people, objects 
and representations. Play expands children’s thinking and enhances their desire to 
know and to learn. (EYLF Pg 15)  

The educators use ‘intentional teaching’, which is deliberate, purposeful and 
thoughtful, to actively promote children’s learning through valuable and challenging 
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experiences and interactions that foster high level thinking skills. We plan 
opportunities for intentional teaching and knowledge building, open ended questions 
and reflection. We document and monitor children’s learning in conjunction with 
families, and always welcome your perspectives. (EYLF Pg15)  

Throughout your child’s early learning you will often hear and read phrases 
associated with the central themes of Belonging, Being and Becoming. These guide 
educators in planning the learning and are intended to support curriculum decision 
making to extend and enrich children’s learning in the early years and support a 
desire for lifelong learning. 

Belonging 

Experiencing belonging – knowing where and with whom you belong – is integral to 
human existence. Children belong first to a family, a cultural group, a 
neighbourhood, a wider community. Belonging acknowledges children’s 
interdependence with others and the basis of relationships in defining identities. In 
early childhood and throughout life, relationships are crucial to a sense of belonging. 
Belonging is central to being and becoming, in that it shapes who children are and 
who they can become. 

Being 

Childhood is a time to be, to seek and make meaning of the world. Being recognises 
the significance of the here and now in children’s lives. It is about the present and 
them knowing themselves, building and maintaining relationships with others, 
engaging with life’s joys and complexities, and meeting challenges in everyday life. 
The early years are grounded in the present as well as preparing for the future. 

Becoming 

Children’s identities, knowledge, understandings, capacities, skills and relationships 
change during childhood. They are shaped by many different events and 
circumstances. Becoming reflects this process of rapid and significant change that 
occurs in the early years as young children learn and grow. It emphasises learning to 
participate fully and actively within society. 
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Learning Outcomes 

There are 5 Learning Outcomes designed to support and include the learning and 
development of all children: 
Children have a strong sense of identity 

• Children feel safe, secure and supported 
• Children develop their emerging autonomy, inter-dependence, resilience and 

ability to make choices and decisions that influence and impact their world 
• Children develop knowledgeable and confident self-identities 
• Children learn to interact in relation to others with care, empathy and respect 

Children are connected with and contribute to their world 

• Children develop a sense of belonging to groups and communities and an 
understanding of the reciprocal rights and responsibilities necessary for active 
community participation 

• Children respond to diversity with respect 
• Children become aware of fairness 
• Children become socially responsible and show respect for the environment 

Children have a strong sense of well being 

• Children become strong in their social and emotional wellbeing 
• Children take increasing responsibility for their own health and physical 

wellbeing 

Children are confident and involved learners 

• Children develop dispositions for learning such as curiosity, cooperation, 
confidence, creativity, commitment, enthusiasm, persistence, imagination and 
reflexivity 

• Children develop a range of skills and processes such as problem solving, enquiry, 
experimentation, hypothesizing, researching and investigating 

• Children transfer and adapt what they have learned from one context to another 
• Children resource their own learning through connecting with people, place, 

technologies and natural and processed materials 

Children are effective communicators 
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• Children interact verbally and non-verbally with others for a range of purposes 
• Children engage with a range of texts and gain meaning from these texts 
• Children express ideas and make meaning using arrange of media 
• Children begin to understand how symbols and pattern systems work 
• Children use information and communication technologies to access information, 

investigate ideas and represent their thinking 

Learning in relation to the outcomes is influenced by: 

• Each child’s current capabilities, dispositions and learning preferences 
• Educators practices and the early childhood environment 
• Engagement with each child’s family and community 
• The integration of learning across the outcomes. 

The National Quality Framework 
The NQF introduces a new quality standard to improve education and care across 
long day care, family day care, preschool/kindergarten, and outside school hours 
care. 
All Early Childhood Services fall under the National Quality Framework that 
includes: 

The Education and Care Services National Law 
The Education and Care Services National Regulations 
The National Quality Standards. 

The National Quality Standard (NQS) is a key aspect of the NQF. The NQS consists of 
seven quality areas, each containing standards and elements, that children’s 
education and care services are assessed and rated against. The seven quality areas 
covered by the National Quality Standard are: 

1. Educational program and practice 
2. Children’s health and safety 
3. Physical environment 
4. Staffing arrangements 
5. Relationships with children 
6. Collaborative partnerships with families and communities 
7. Leadership and service management 
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The Learning Journey 
 
Jack and Jill provides a program that is developmentally appropriate to the needs of 
children attending the service, and inspires and provides for the development and 
inclusion of each child’s social, physical, emotional and intellectual potential, 
including language skills and creativity. 

The director and educators develop an inclusive program. They are attuned to 
creating an atmosphere and environment, which is responsive to the needs of the 
individual child and to the group as a whole and reflects the philosophy and goals of 
the service. The program is balanced to provide both indoor and outdoor learning 
experiences. All written programs are kept in accordance with regulations and will be 
displayed in each relevant indoor area. Families are invited to share ideas for the 
learning program and share family experiences that educators can build on. 

Educators gather information about each child on enrolment, through discussions 
with families and their own observations. Educators document each child’s learning 
through spontaneous and intentional teaching experiences and incorporate the 
child’s voice.  

Educators document children’s learning and development through a series of 
jottings, photographs, learning stories and educational summaries. Throughout the 
learning environments we thoughtfully display children’s artworks, clay creations, 
learning stories and photos. 

 Each learning environment displays a daily journal, either a written journal or a 
pictorial slide show of the day’s happenings. We encourage families to take a look 
around your child’s learning environment and familiarise yourself with the days’ 
learning. 
 

Parent perspectives and involvement is always welcome, and we acknowledged 
families to be their child first and most influential teacher. 

 “Children thrive when families and educators work together in partnership to 
support young children’s learning. (Early Years Learning Framework Pg 9) 
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Preparation for school 
 
All we do in kindergarten is designed to foster and promote a love for learning, 
naturally all learning and development is preparation for school. 

For example, 

Developing social skills such as making friends, understanding social cues, 

Learning to speak and ask questions in front of other children, 

Understanding book conventions, 

Supporting an awareness of numeracy and literacy, 

Name recognition,  

Learning independent skills of self-dressing, toileting, looking after belongings, 

We understand transitioning your child to school is a big decision and education staff 
are here to support your child and family in the next phase of your child’s learning 
journey.  

The kindergarten works closely with local schools in preparation for your child’s 
transition to school. The service holds information evenings in preparation for 
school, supports families in decisions and invites local schools to come and visit.  

Daily learning experiences 
 
Literacy 

Literacy is the capacity, confidence and disposition to use language in all its forms. 
Literacy incorporates a range of modes of communication including music, 
movement, dance, storytelling, visual arts, media and drama, as well as talking, 
listening, viewing, reading and writing. (Deewr2009Pg38) 

Sharing books is beginning of learning how to read, whether the adult is with a child 
in the home, or with a group of children in an early learning setting. A love of books 
will encourage an interest in reading. Children making attempts to read should be 
encouraged in an informal way. 
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Small group experiences offer opportunities to focus on early literacy skills. We aim 
to develop children’s concepts about print and how stories are made, playing with 
rhyme and alliteration to develop phonological awareness, connecting what happens 
in a story with their own experience and following the pattern and sequence of the 
narrative. 

Drama likewise encourages children to be exposed to a broad variety of language in 
its different forms. These times allow children to focus and respond to what is heard 
and supports children give their opinion using their memory and recalling skills. 

Small group experiences 
 
An opportunity to build on children’s current knowledge and explore their interests 
with active investigation. 

Also an engaging time for children to build self confidence and develop skills in 
learning to communicate within the context and safety of a small group. 

Numeracy 

Children are supported to develop the capacity and confidence to use mathematics in 
daily life. Children actively engage in improving their spatial awareness, their ability 
to recognise and respond to number patterns as well as developing their notion of 
data argumentation. Developing these skills and promoting the exploration of the 
world mathematically solidify the cognitive tools needed to promote numeracy. 
Children learn to recognise patterns, sorting and categorising objects. Children 
explore measuring, calculating amounts, learning and understanding number values. 

Science 

Science exploration provides children with opportunities to investigate and wonder. 
Through looking at living things and how they work, we encourage children to ask 
questions, problem solve and look at cause and effect. Our Wonder Table is set up for 
children to bring in items found in nature or curiosities from home they are 
interested in. Promoting an interest in science provides the foundation for higher 
order critical thinking abilities and encourages children to develop an interest in the 
world around them. 
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Cultural investigations 
 
Families are warmly invited to share cultural celebrations, we encourage active 
engagements from families and the community. By sharing cultural events 
educators are able to further scaffold children’s leaning, this also supports our 
philosophy in active practice and aids in the development of children’s sense of 
belonging. Children and educators embrace and value exploring cultures through 
books, food, music and a variety of specially sourced resources. 

Music 

We believe it is most important to have at least one piano whereby children are able 
to relate to the musician and instrument. The piano is one of the most studied and 
played instruments in the world. We also invite musicians of various instruments 
and cultural backgrounds to involve the children in a “hands on approach” to be able 
to touch, feel and hear different sounds. We have a large variety of sustainable 
instruments for the children to use on a daily basis at the  

Our music program includes signing, instruments and movement. Children are 
introduced to pitch, tone, beat, rhythm and a variety of sounds. They also practice 
their listening skills. Through singing and creative movement children develop – 
expression, body awareness, co-ordination, language, social interaction and creative 
and imaginative ability. In our curriculum planning we believe music has an 
important role. 

Home corner 

A lovely space for role playing, using imagination and discovering social interaction 
with peers and turn taking. Possibilities for imagining and creating roles, scripts and 
ideas ,sharing stories and symbols of culture  re-enacting stories. 

Home corner is a space that’s takes on a variety of scapes in conjunction with 
children’s interests. For example, café, market or shop, baby clinic, veterinary clinic 
endless possibilities. 

Nurturing creativity  



 

15 | P a g e  
 

Nurturing creativity starts with an image of children as wise and capable decision-
makers about their own experience. 

Each day there is a variety of creative experiences for children to engage in, for 
example, drawing, painting, potter’s clay, play dough, collage. Children are provided 
with choice and encouraged to choose their resources thus giving the individual 
ownership of their creations. 

Manipulative: Children experiment with colours, eg lines, swirls, dots. The children 
enjoy the experience of what their actions will create by using brush/crayon/oil 
crayon/texta/pencil on paper. 

Symbolic: Create swirls, dots etc but the child uses his/her imagination to discuss 
art. We ask questions, eg “would you like to tell me about your painting?” (however, 
children have a right to choose not to discuss their painting as it is their work) The 
child may say “It’s a snake” – yet it may look to the adult eye anything but a snake. 

Representative: The child discusses art and one can recognise what has been created, 
eg: a person, house, etc. 

Collage 

Involves the use of concentration skills, manipulation of materials, exercising choice 
and making decisions of how to create, and finger co-ordination with scissors. 

Families are welcome to bring treasures from home to add to our collage trolleys, we 
focus on providing children with open-ended sustainable resources where possible. 

Modelling 

Eg:  Potter’s clay, play dough – allows children to manipulate, and use sensory skills 
(touch, smell,) and to mould material into whatever they desire. Using clay is a good 
pre-writing skill as the hard clay helps children develop strength in their hands, 
essential for pencil grip. 
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Learning Environments 
Our beautiful learning environments promote, 

• Interest 

• Creativity 

• Challenge and independent thinking 

• Curiosity 

• Stimulation 

• Social interactions 

• A sense of Wonder 

The environment is rich with sensory experiences and has a variety of spaces for 
children to move in and through. It is an environment whereby a child is able to 
explore and develop at their own pace.  

Outdoor environment 

Our outdoor environment is organised and designed in a way to maximise children’s 
learning and discovery, both with loose parts, natural play resources and man-made. 
Outdoors educators support children learning in both intentional and a spontaneous 
manner.  
 
Outdoor environments extend on children’s gross motor skills, eg co-ordination, 
balance, agility, awareness of space and control of body in climbing, running, 
swinging, balance beam whilst also interacting with peers using language socially and 
developing play skills. 
 
 



 

17 | P a g e  
 

 
Sustainability 

Children are encouraged to care for the environment, through recycling, reusing, 
actively gardening, composting and worm farming. Children take part in caring for 
our kindy environment and participate in the local council’s sustainability incursions 
and initiatives. 

Nutrition  
 
Good eating habits start young ! Children require the right food to meet their rapid 
growth and development. They also need to have their energy needs met so they can 
take full advantage of the many learning opportunities with which they are 
constantly presented. Food habits and attitudes towards food begin at a 
very early age – these habits can affect a child’s health for a lifetime! 

 Please provide a healthy morning tea and lunch for your child. Food should be fresh 
- home-made foods are more nutritious than pre-packaged commercial foods. 

Sandwiches, wraps, nori rolls, salads, pasta, rice, cheese ,yoghurt , fresh fruit and 
crunchy vegetables are healthy options. 

In supporting our approach to healthy foods, please do not include roll ups, sweet 
drinks, poppas, sesame seed bars, sugary or salty foods in your child’s lunch box. 

Please provide lunch in a paper bag or small lunchbox and consider the sustainability 
of the packaging, Little stainless steel compartment lunchboxes are ideal, as they are 
sustainable and easy for young children to manage. 

Please ensure your child bring a drink bottle to kindy filled with water, educators will 
support children to refill bottles throughout the day. 

Jack and Jill provides a healthy afternoon tea each day , the menu rotates weekly and 
is available in the foyer. 
For further suggestions on packing a healthy lunchbox, please go to 
https://www.healthykids.nsw.gov.au/parents-carers/healthy-eating-and-
drinking/lunch-box-ideas.aspx 
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https://www.betterhealth.vic.gov.au/health/healthyliving/lunch-boxes-healthy-
ideas 

Jack and Jill Kindergarten Mona Vale is ANAPHYLACTIC AWARE. Families 
must notify us on the enrolment form if  their child has a food allergy and the service 
will prepare a risk minimisation plan. 

We are a nut-free environment. 

We appreciate your support in keeping our little friends and staff safe 

Celebrations 
 
You may wish to bring something special from home to share at kindy for your child’s 
birthday or cultural celebration. Please discuss this with your child’s teacher or 
service director, the service needs to ensure the safety for all children and educators. 
Please be aware that any food brought in to share at preschool for celebrations, 
birthdays and afternoon teas, must NOT contain nuts,  

 

Education Staff  
 
The centre’s education staff exceed the ratioing standards as by Australian Children’s 
Education & Care Quality Authority and all educators hold the appropriate 
qualifications and have a varied and wide range of experiences in the early childhood 
setting. 

Educators are encouraged to take part in professional development to keep abreast of 
changing trends in early childhood education together with an onsite mentoring 
program. 

 

Orientation 
 

We encourage parents to visit the centre with their child to familiarise themselves 
with the surroundings and staff. Our suggestion is spending a couple of mornings at 
the service the week prior to your child starting. The service also offers home visits, if 
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you feel your child will find settling into the kindy environment challenging, your 
child’s teacher is able to come and visit the family at home. This will support your 
child’s confidence and sense of belonging. 

 

Settling your Child 
 

This is as individual as your child. Parents can develop a positive attitude in their 
children and reduce uncertainties by talking to them about the routine of the day. 
When parents are positive and encouraging children tend to feel safe and secure. 

Parents are encouraged to stay as long as possible, however sometimes it may be 
appropriate to leave your child and return early to spend a little time before leaving, 
it all depends on your child. 

On your child’s first few days at the centre, your child’s teacher will follow up with a 
phone call to inform you on how your child is settling. Please feel free to call us at any 
time to see how your child is settling. 

Always say goodbye to your child and an educator will take your child’s hand and 
give them comfort and reassurance. The educators at Jack and Jill understand this 
can be a challenging experience for both the child and family and will support you 
through the process. 

 
What to Bring 
Children need to be dressed in comfortable play clothes and shoes. 
 
You will need to provide your child with the following:- 
 

• Sun hat  
• A nutritious packed lunch 
• Water bottle 
• A change of spare clothes 
• A small fitted cot sheet for rest period 
• A cotton blanket for summer/winter 
• A drawstring bag to hold their items 
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• In changing weather jumpers 
• Security item ie: Teddy, Blanket as needed 

Please label all your child’s items 

 

Rest Time 
 
All Children are encouraged to rest. The length of rest time depends on the child’s 
age and needs. During rest, children are encouraged to respect it is “quiet time” and 
are provided with story books, relaxation  
music and quiet activities (puzzles, table construction, drawing etc). 
 
For children transitioning to school the following year, we encourage our friends to 
rest their bodies for a short time before engaging in another activity, by this age the 
majority of 4-5 year olds have grown out of rest time. 

Routine for Parents 
 

On arrival and departure please  Sign In/Out on the IPAD  located in the foyer. We 
encourage parents to arrive before if possible 9.30am as our morning routine has 
commenced and children generally find it easy to join in at the beginning of the days 
happenings. 

 

 Please inform us if:- 

• Someone different is collecting your child, if the person has not collected your 
child before, you will need to send an email advising and the person will be 
required to show photo identification. 

• Your child is unwell and unable to attend the centre 
• You are going away on holidays etc 
• Custody/access arrangements have changed 
• Your address or phone number has changed 
• Medication may be needed (please be sure to fill out a medication form 

located in your child’s room) 
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Parking and Road Safety 
 

There is parking at the front of the service in Dygal street (Please ensure you park 
kerbside and disembark your child kerbside) also parking is available at the rear of 
the building in Triglone lane with a 15minute time limit in each zone.  

Please ensure you park kerbside and disembark your child kerbside. 

Please always hold your child’s hand and be aware of traffic movement.  

 

Gate Safety 

We encourage parents not to congregate around gates talking to each other however 
please feel welcome to come further inside away from the entrance and exits. 

Gates must be opened and closed by a parent or adult. 

Whilst latches are automatic, always ensure the gates close behind you. 

Siblings accompanying parents to pick up children from Kindy must stay with 
parents at all times and must not be responsible for the opening or closing of gates. 

It is of paramount importance that these rules are adhered to, to ensure the safety 
and well being of your children. 

 

Parent Involvement 
 

Jack and Jill encourages parents to involve themselves in the Kindergarten. The 
Centre provides opportunities to suit parents and their families with social activities 
at the centre. Parents are welcomed and encouraged to become involved in the centre 
and our continuing program and planning. 

Photography 

Photographs and videos provide a lovely reflection of your child’s time at the centre. 
On occasions, photos/videos may be displayed on the centre’s website, in 
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newsletters, and used within our program including Kinderloop. Jack and Jill’s duty 
of care ensures that children’s safety and privacy is of the highest priority at all times. 

Policy Documents 
 

Details of all Policies relating to the running of our Centre are located in a folder 
found in the foyer. We encourage you to familiarise yourself with these policies. The 
service invites families to contribute to policy up-dates. 

Excursions 
 
Excursions enhance the children’s program and where possible we shall endeavour to 
plan visits to our beautiful parks in our local area. Small age appropriate groups will 
participate in nature walks, picnics and suitable physical activities, eg: ball games 
and parachute play etc. We welcome parents to join us in these activities. A signed 
permission form will be required for all children to participate in excursions. 
 

Sun Safety 
Please take time to read our Sun Protection Policy below: 

The service will use a combination of sun protection measures whenever UV Index 
Levels reach 3 and above. This will include: 

• From October to March sun protection is required at all times. Extra Sun 
Protection is needed between 11am and 3pm and during this period outdoor 
activities should be minimized. Minimising outdoor activities includes 
reducing both the number of times (frequency) and the length of time 
(duration) children are outside. 

• From April to September (excluding June and July) outdoor activity can take 
place at any time. However, from 10am – 2pm sun protection is required. 

• In June and July when the UV index is mostly below 3, sun protection is not 
required. Extra care is needed for services in the far west and north of NSW 
and for all children that have very fair skin. 
 

All sun protection measures (including outdoor times, shade, hat, clothing and 
sunscreen) will be considered when planning excursions and incursions. 
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Shade 

All outdoor activities will be planned to occur in shaded areas. Play activities will be 
set up in the shade and moved throughout the day to take advantage of shade 
patterns. 

The service will provide and maintain adequate shade for outdoor play. Shade 
options can include a combination of portable, natural and built shade. Regular 
shade assessments should be conducted to monitor existing shade structures and 
assist in planning for additional shade. 

Hats 

Educators and children are required to wear sun safe hats that protect their face, 
neck and ears. A sun safe hat is: 

• Legionnaire Hat 
• Bucket hat with deep crown and brim size of at least 5cm (adults 6cm) 
• Broad Brimmed Hat with a brim size of at least 6cm (adults 7cm) 

 

Please note: Baseball Caps or Visors do not provide enough sun protection and 
therefore are not recommended. 

Children without a sun safe hat will be asked to play in an area protected from the 
sun (eg: under shade, veranda or indoors) or can be provided with a spare hat. 

Clothing/Footwear 

When outdoors, educators and children will wear sun safe clothing that covers as 
much of the skin (especially the shoulders, back and stomach) as possible. This 
includes wearing:  

• Loose fitting shirts and dresses with sleeves and collars or covered neckline. 
• Longer style Skirts, shorts and trousers. 
• For Safety reasons Thongs and Crocs are not appropriate footwear for 

Kindergarten. They are a trip hazard and do not provide support needed for a 
young child’s foot. 
 

Please Note: midriff, crop or singlet tops do not provide enough sun protection and 
therefore are not recommended. 
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Sunscreen 

All educators will apply SPF 50+ cancer council broad spectrum water resistant 
sunscreen to the children 20 minutes prior to going outside and reapply it every 2 
hours. Sunscreen is stored in a cool, dry place and the use by date is monitored. 

Role Modelling 

Educators will act as role models and demonstrate sun safe behaviour by: 

• Wearing a sun safe hat (see Hats) 
• Wearing Sun Safe clothing (see clothing) 
• Apply SPF50+ broad spectrum, water resistant sunscreen 20 minutes before 

going outdoors. 
• Using and Promoting Shade 
• Wearing Sunglasses that meet the Australian Standards 1067 (optional) 

 

Families and friends are encouraged to role model positive sun safe behaviour. 

 

Education and Information 

Sun Protection will be incorporated regularly into learning programs. Sun Protection 
information will be promoted to educators, families and visitors. Further information 
is available from the Cancer Council website www.cancercouncil.com.au/sunsmart. 

Keeping our friends healthy 
 

Absences and Illness 

If a child is to be absent, parents are asked to notify the centre as soon as possible, 
and inform the centre of the estimated length of absence.  

Exclusion due to Illness 

A child will not be able to attend the centre for any period of time during which:- 

• The child is suffering from a disease or condition which is contagious through 
normal social contact. 
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• A medical practitioner has recommended the child not attend child care or 
when the director of the centre request that the sick child be kept away from 
the centre. 

• When a medical practitioner prescribes antibiotics or anti fungal medication 
for a child, the parent must ensure that the child does not attend the centre for 
24 hours after commencement of the medication. 

• If a child has had a fever, diarrhoea  or vomiting please observe a strict 24 
hour clearance policy. For further information please follow our guide. 
“Staying Healthy in Childcare”  
 

Medical conditions 
 
If your child has a medical condition, such as anaphylaxis, asthma, diabetes or 
epilepsy please provide the service director with medical management plan signed by 
a medical practitioner and the medication. The service director will work with you  to 
develop a risk minimisation plan. The service ensures there are suitably qualified 
educators with first-aid qualifications including Asthma and Anaphylaxis on site at 
all times. If at any time there is a change to your child’s medical condition please 
discuss immediately with the service director.  
If your child develops a medical condition please discuss with the service director, so 
a suitable plan and communication with all education staff is made available. 

 

Immunisation  

In Australia vaccination is not compulsory, however, it is strongly encouraged, and 
some Government payments can only be paid for children who have been immunised 
or have an approved immunisation exemption. 

In NSW changes to the law mean that before enrolling a child in early childhood 
education and care, centres must obtain documents from parents/guardians to show 
that a child: 

• is fully vaccinated for their age or 
• has a medical reason not to be vaccinated 
• is on a recognised catch up schedule if their child has fallen behind with their 

vaccinations 
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In addition, from 1 January 2018 NSW children who are not vaccinated due to the 
conscientious objection of their parents will no longer be permitted to enrol in an 
early childhood education and care service. Penalties have been put into effect to 
ensure people comply with new rules.    

Children who are behind with their immunisation schedule are able to access child 
care once the appropriate documentation has been provided that shows they have 
either caught up or are on a recognised catch-up schedule. 

Unimmunised children may be asked to stay at home if there is an outbreak of a 
vaccine preventable disease in a child care centre. 

 

Medication 
 
A parent whose child requires administration of medication will: - 

• Complete the appropriate medication  form at the centre 
• Provide the correct medication in its original container 
• Provide written instructions from a medical practitioner for the 

administration of prescription medication 
• Provide the centre staff with the doctor’s name and contact phone number 
• Centre staff are authorised to administer medication only in accordance with 

the parent’s written authority. 
 

Accident / Emergency 
 
In the event of an accident or emergency resulting in the need for medical attention, 
the parent hereby gives authority to the director or their delegate to arrange such 
medical assistance and / or ambulance as deemed necessary. Every reasonable effort 
will be made to contact the child’s parent. However, if we are unable to contact them, 
the director or their delegate may authorise the administration of medication, 
transportation to the hospital and administration of treatment as is recommended by 
the child’s doctor, any attending doctor, ambulance officer, police or State 
Government Officer, on behalf of the parent. The parent will be responsible for any 
costs incurred as a result of transportation or treatment. 
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The parent will notify the centre of any changes or development in the child’s 
medical history. 
 

Emergency Contacts 

The parent must provide the centre with the names and address of three responsible 
persons who can collect the child in case of emergency or illness. This information 
must be kept up to date. 

When contacted by the centre director or their delegate, the parent or responsible 
person authorised by the parent, must go immediately to the centre to collect a sick 
or injured child. 

Persons to Collect a Child 

A child may be released into the care of their parents, a guardian, or a responsible 
person into whose care a custodial parent has signed permission for the child to be 
released. This may include persons nominated as emergency contacts, person 
nominated on the enrolment form to collect the child, or persons nominated to 
collect the child on specific occasions. 

The person collecting the child should be eighteen years of age or over and should be 
able to produce proof of identity. 

If you have someone who is not nominated on the contacts list collecting your child, 
please send an email to the service to clarify. The service will request photo 
identification, if the child’s educator has not met the collecting person previously. 

 
Notifications of Child Abuse 
 
Under the Child Care and Protection Act, centre staff are mandatory reporters and as 
such are obliged to report any suspected incidents of child abuse or neglect or 
concern to the licensing body. 
 
Court Action 
 
Should a child or children attending the centre be subject of any court action, 
particularly custody or access issues being heard before the Family Law Court, the 
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centre does not allow staff to issue statements or provide reports regarding children 
except where instructed to do so by the court itself. 
 

Enrolments 
 

 Once a place has been offered a refundable bond of $500 is payable. The centre 
requests 4 weeks written notice of your intention to withdraw from the centre. Once 
your account has be paid in full the bond will be refunded within four weeks of your 
child finishing at the centre.  

Fee Payments 
 
Fees are payable fortnightly, fees not paid on time will incur a $35 late fee. 

If you are experiencing financial hardship, please speak with the service director. The 
director will work with you to develop a payment plan before your fess go into 
arrears. Jack and Jill reserves the right to withdraw an enrolment if the fees are 
continually overdue. 

Responsibility for Payment of Fees 

The child’s parent or guardian is responsible for paying the child’s fees. 

Fees are payable when your child is absent from the service including holidays. 

Withdrawal of Enrolment 

When a child is to be withdrawn from the centre, the parent must give four full weeks 
written notice. 

Notice of withdrawal will be accepted will be accepted during the normal opening 
hours of the centre, however will not be accepted during the centre’s two-week 
closure over the Christmas / New Year holiday period. 
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For information about child care subsidy please refer to the link below or contact the 
Jack and Jill  Kindergarten administrator (02 9969 6641) 

https://www.humanservices.gov.au/individuals/services/centrelink/child-care- 

 

 

We would also like to take this opportunity to advise parents that we have an open 
door policy and this means parents are able to visit the service at any time during the 
day and be a part of our kindy day.  

If you have any concerns no matter how trivial you may think, please contact our 
director. You are also welcome to put any concerns in writing and Jack and Jill 
Management will contact you. Any issues remain confidential and all staff members 
are fully aware of this.  

We look forward to sharing the unique journey of early childhood education with 
your family. 

 Margie Little 

 

 

 

 

 

 

 

 

 


